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IHOJTOKEHHUE
00 001eM cCOOpaHMHU COTPYIHUKOB
I'BY JIO «MBanropoackuii neHtp Ajas gereii ¢ OB3»

1. O01IMe moJI0KeHus

1.1. Hacrosimiee mojoxkeHue pa3paboTaHo B COOTBETCTBUH ¢ DeepaibHBIM 3aKOHOM OT 29.12.2012
Ne 273-®3 "O6 obpazoBanuu B Poccuiickoit deneparuun', YcraBoMm 00pa3oBaTelIbHOM OpraHu3aiiy (najiee
— YUpeXIEHHE) U pEerjJaMeHTHUpYeT JHesATeNbHOCTh OOmero cobpanus corpyauukoB [BY JIO

«MBanropoackuii eHTp 11 aerei ¢ OB3», aBistomerocs 0HUM U3 KOJUIETHAIBHBIX OPTaHOB YIIPaBICHUS
0OO0.

1.2. B cBoeii nesrenpHOCcTH OOI1Iee coOpanne pabOTHUKOB yupexacHus (manee — O01iee coopanue)
pykoBozactByercsi Koncrurymueit Poccuiickoit ®enepanuu, Kouenumerr OOH o mpaBax peOeHka,
dbeneparbHBIM, pETHOHATBLHBIM 3aKOHOIATEILCTBOM, aKTAMH OPTaHOB MECTHOT'O CAMOYIIPABJICHHS B 001aCTH
00pa30oBaHMs M COIMAIBHOM 3aIIUTHI, Y CTAaBOM YUPEXKICHUS U HACTOSIINM MOJTOKCHHEM.

1.3. Lenpto nestenmpHOCTH OOIIEro coOpaHus sBISETCS 0O0IIee PYKOBOJICTBO OpraHU3alluei B
COOTBETCTBUU C YUPEIUTEIbHBIMH, TPOrPAMMHBIMU JOKYMEHTAMH U JIOKATbHBIMHU aKTaMH.

1.4. Obuee cobpanue paboTaeT B TECHOM KOHTaKTe€ C aJMUHHUCTpalUeil U UHBIMH OpraHaMu
CaMOYTIpaBJIEHHUs] YUPEXKICHUS, B COOTBETCTBUU C JIEHCTBYIOIIMM 3aKOHOAATEIbCTBOM, MOJ3aKOHHBIMU
HOPMAaTUBHBIMH aKTaMH U YcraBoM OpraHu3alunu.

2. 3agaun O0mero codpanus

2.1. lestenmsHOCTh OOIIIETO COOpaHUs HANIPaBIICHA HA PEIICHUE CIICTYIOIINX 3a1au:

- opranmzanus 00pa3oBaTeIbHOrO Ipoliecca M (PUHAHCOBO-XO3SKMCTBEHHON N1E€ATEIbHOCTH
YUpEXKICHUS Ha BEICOKOM Kauye€CTBEHHOM YPOBHE;

- ompezeNieHue TepCIeKTUBHBIX HANIPaBlIeHUH (YHKIIMOHUPOBAHUS U PA3BUTHS YUPEIKICHIS,

- MIPUBJICYCHUE OOIECTBEHHOCTH K PEIICHUIO BOITPOCOB Pa3BUTHS YUPEKICHUS;

- CO3MaHME ONTHUMAJBHBIX YCIOBUH JJsi OCYIIECTBICHHs 0OOpa3oBaTENBHOTO TpoIlecca,
pa3BHBAIOIIEH U JOCYTOBOU JESATENbHOCTH;

- peleHre BOMPOCOB, CBA3aHHBIX C PA3BUTHEM 00Pa30BATEIBLHOM CPeIbl YUPEKIACHNUS;

- peIIeHre BOIMPOCOB O HEOOXOAMMOCTH pETJaMEHTAIlMU JIOKAJbHBIMU aKTaMH OTIEIbHBIX
ACTMEKTOB JIEATEIILHOCTH YUPEIKICHUS,

- MOMOIIh aIMUHUCTPALIMU B Pa3padOTKe TOKAIBHBIX aKTOB YUPEIKICHHUS,

- paspenieHue MTPOONEMHBIX (KOH(MIMKTHBIX) CUTyallMii C YYaCTHHUKaMH OOpa30BaTEIHHOTO
mpoliecca B MpeJenax CBoel KOMIIETCHIINH;

- BHECEHHUE MPEIJIOKEHUIN 10 BOMPOCAM OXpaHbl U 0€30MacHOCTH YCIOBUN 00pa30BaTEIbHOTO
mpolecca U TPYJAOBOM AESITENFHOCTH, OXPAHBI )KU3HH U 3[I0POBBs oOyuatomuxcs u padbotaukos OO;

- INPUHITHE MEP MO 3alUTe YECTH, JOCTOMHCTBA U MPO(ecCHOHAIBHON penmyTaluu pabOTHUKOB



OO, npenynpexacHue NPOTUBOIIPABHOIO BMEIIATENIBCTBA B X TPYJOBYIO IEATEIBHOCTD;

- BHECEHHUE MPeIOKEeHUH o popMHUpOoBaHUIO (HOHIA OIIATHI TPYAA, MOPSAKA CTUMYJIUPOBAHUS
TpyZAa paOOTHUKOB YUPEKICHHUS;

- BHECEHHUE NPEUIOKEHUIN 1O MOPSAKY U YCIOBUSIM IIPEIOCTABICHUS COL[MAJIBHBIX TApaHTUH U
JbroT 00yyaroImuMcs 1 pabOTHUKAM B Mpeeax KOMIETEHIIUN YUPEKICHHUS;

- BHECEHUE MPEIJIOKEHUN O MOOLIPEHUH PAOOTHUKOB YUPEKIACHHUS;

- HalpaBJIeHUE XOJATaiCTB, MMCEM B Pa3IMYHble aMUHHCTPATUBHBIE OPraHbl, OOIIECTBEHHbIE
OpraHM3al1y U JIp. 110 BOIIPOCaM, OTHOCAIIUMCS K ONTUMU3ALUU I€ATEIbHOCTH YUPEXKICHUS U MOBBIILICHUS
Ka4yeCcTBa OKa3bIBAEMbIX 00pPa30BATENIbHBIX YCIIYT.

3. Komnerenuus Oomero coopanus

3.1. B kommnierennuto OO0mero coopaHusi BXOJINT:

— paspaboTka u npuHsaTHe KoIeKTHBHOTO 10T0BOpa Y UpekICHHS;

— pa3paboTka u nnpuHsATUE IIpaBui BHyTpEHHEr0 TPYI0BOIO PACHOPAAKA COTPYIHUKOB Y UPEKACHHS;

— OIpeJIeJIEHUE YUCICHHOCTU U CpOKa MOJIHOMOYMM KOMHUCCUH IO TPYJOBBIM cropaM, u30paHue eé
YJICHOB;

—u3bupanue npeacraButencii B CoBeT YUpexIeHus;

—I/I36I/IpaHI/Ie KOMHCCHIO IO paCIIpCACIICHUIO CTUMYJIMPYIOIIHUX U UHBIX BBIIUIAT COTPYAHUKAM;

—paccMOTPEHHUE HHBIX BOIIPOCOB JEATEIbHOCTU YUpPEKICHUs, BBIHECEHHBIX HA PAaCCMOTPEHHE
JUPEKTOPOM YUpeK/IeHUs, THBIM OPIaHOM YIIPaBJICHUS Y UPEKACHHUS.

— 00cyXIeHuEe JIOKaJIbHBIX HOPMATUBHBIX aKTOB YUPEKICHUS;

— 00cyXIeHUE MPOTrpaMMbl Pa3BUTHUS YUPEKICHHUS,

— COJICHCTBUE OPTaHU3AINH U YIYUYIICHUIO YCIOBUN TpyAa paOOTHUKOB yUPEKICHHUS,

—3acIylIMBaHue MyOJIMYHOTO JOKJIAa PYKOBOIUTEINS YUPEKIACHUS, Er0 OOCYKICHUE;

4.  Opranusanus gesateabHocTH O0uero coopanusi paboTHUKOB
4.1. OGmiee cobpanue pabOTHUKOB YUpeKIeHUs AEHCTBYET 0€CCPOUHO.
4.2. B cocraB O0miero coopanusi BXOIAT Bce paOOTHUKU YUPEKICHHS.

4.3. Ha 3acemanus OOmero coOpaHus paOOTHUKOB MOTYT OBbITh IPHUIVIALIEHbI IPEICTaBUTENIN
VYupenurens, 00IIeCTBEHHBIX OPTaHU3AIMi, OPraHOB MYHHIIMIIAJTBHOTO U TOCYJIapCTBEHHOTO YIIPABJICHUS.
Jlvna, mpuriameHHble Ha coOpaHue, MOJb3YIOTCS IMPaBOM COBEINATENIBHOTO TOJI0Ca, MOTYT BHOCHUTH
NPEUIOKEHUS U 3asBJICHUS, Y9aCTBOBATh B 00CYX/ICHUH BOIIPOCOB, HAXOSAIINXCS B UX KOMITIETECHIIHH.

4.4. PyxoBoactBo OOmmM coOpanuem paOOTHHKOB ocymiecTiaseT IIpencenarens, KOTOpBIiA
n30MpaeTcs U3 COCTaBa YYaCTHUKOB COOpAaHUS OTKPBITHIM rojocoBaHueM. Benenue mpotokonos OoOmiero
cOOpaHUs OCYILIECTBIISIETCS CEKpeTapeM, KOTOpbIi M30upaercss Ha mepBoM 3acenanuu OOmiero coOpaHus
CPOKOM Ha OJMH KayeHJapHblil roa. Ilpencenarens u cekperapp OOmiero coOpaHus BBIIOJIHSIOT CBOU
0053aHHOCTH Ha OOIIECTBEHHBIX Hayaslax.

4.5. Ilpencenarens O61IEro coopaHus:

- OpraHusyer jaearenbHOCTh O01ero coopanus pabOTHUKOB,

- MH(OPMHUPYET WIEHOB OOIIEro coOpaHus O MPEACTOALIEM 3aceJaHNH He MeHee ueM 3a 15 nHeit
JI0 €T0 MPOBEJCHHUS;

- OpraHu3yeT MOATOTOBKY M mpoBeneHne OO01miero coopanust pabOTHUKOB;

- ompenenser MOBECTKY JHS;

- KOHTPOJINPYET BBIITOJIHEHUE PELICHUM.

4.6. Obmee cobpanne paboTHUKOB cobmpaeTcs ero [Ipencenarenem mo Mmepe HeOOXOIUMOCTH, HO HE
pexke IBYX pa3 B TOII.

[Tpr HEOOXOAMMOCTH OMEPATUBHOTO PACCMOTPEHUS OTAETHHBIX BOIMPOCOB MOXKET OBITH MPOBEICHO
BHeouepennoe OOmee cobOpanue pabOTHUKOB, KOTOPOE TMPOBOAUTCS 10 WHHUIIHATHBE JTUPEKTOpa
VYupexnaenus, npeacenatens OOmero coOpanusi paOOTHUKOB HIIM WHUIIMATHBE He MeHee 1/3paboTHUKOB
VYupexeHns.



4.7. KoHKpeTHYIO 1aTy, BpeMs M TEMaTUKy cekpeTapb OO01iero coopanusi paOOTHHKOB HE TIO3THEE YeEM
3a 7 qHel 10 3acenaHus coo0maeT paboTHUKAM Y UpexkIeHHS.

4.8. Obmee cobpanre paOOTHUKOB CUYUTAETCS TPABOMOYHBIM, €CITM HAa HEM MPUCYTCTBYET HE MEHEe
2/3 45IeHOB TPY/IOBOTO KOJUICKTHBA YUPEIKICHHUS.

4.9. Pemenus OO6miero coopanus paOOTHUKOB IPHHUMAIOTCS OTKPBITHIM T'OJIOCOBAaHUEM.
4.10. Pemmennst O6miero coopanusi:

— - IPUHUMAIOTCS IPOCTHIM OOJIBITMHCTBOM T'OJIOCOB OT OOIIETO YMCIIa YWICHOB, IPUCYTCTBYIOIINX Ha
3acenanuu. [Ipu paBeHCTBE TOJIOCOB PELIAIONIUM CUUTAETCS TOJIOC MPECEIaTeNCTBYIONIETO Ha 3acelaHIH
O6miero coOpanus pabOOTHUKOB;

— Pemenus, npunsteie O0mmM coOpaHreM paOOTHUKOB B COOTBETCTBHH C 3aKOHOJIATEIILCTBOM U B
mpeJienax CBOMX MOJTHOMOYHIA, 00s3aTeNbHBI ISl BCEX pA0OTHUKOB Y UPEKICHUS.

—Pemennss O0mero coOpaHusi paOOTHUKOB MOTYT COJEp)KATh IOPYYEHHs, OOsS3aTeNIbHBbIC LIS
UCTIOJIHEHUSI BCEMH PAaOOTHUKAMU YUPSKICHHUS ¢ PEKOMEHIAIMM OpraHaM M y4aCTHHUKaM
00pa3oBaTeNLHOTO MpoIiecca.

— Pemenus 1OBOASITCS 10 BCETO TPYIOBOTO KOJUIGKTHBA YUPEIKACHUS HE MO3THEE, YeM B TCUCHUE 7
JTHEH T0CyIe MPOIICIIIIETO 3aCeIaHMsl.

5. OtBercrBeHHocTh O01IET0 COOpaHUs

5.1. Obuiee cobpaHue HECET OTBETCTBEHHOCTb:
- 3a BBIIIOJIHEHUE, BBINOJIHEHNUE HE B ITOJIHOM 00BEME WJIM HEBBIIIOJHEHUE 3aKPEIIEHHBIX 32 HUM
3az1ay;
- COOTBETCTBHE IPUHMMAEMBIX pEIICHWM 3akoHoaarenbcTBy Poccuiickoir  denepanum,
II0/I3aKOHHBIM HOPMAaTUBHBIM IIPABOBBIM aKTaM, Y CTaBY YUpEXKICHHUS;
- 3a KOMIIETEHTHOCTh IIPUHUMAEMBIX PEIICHUM.
6. Henonpoussoacreo O0mero coopanus

6.1. 3acemanus Ob6mero coopanust 0GOPMIISIOTCS TIPOTOKOIOM.

6.2. B kHHre npoTOKOJI0B (PUKCUPYIOTCS:

- J1aTa IpOBEJCHUS;

- KOJIMYECTBEHHOE MPUCYTCTBHE (OTCYTCTBHE) WIEHOB TPYJOBOTO KOJIEKTHBA;

- npuriameHHslie (OO, 1omKHOCTS);

- TIOBECTKA JIHS;

-~ BBICTYIAIOMINE JIHIIA;

- X0J 00CyXJIeHHs BOIIPOCOB;

- TPeUIOKEHUS, PEKOMEHIAIINH ¥ 3aMeUaHus YWICHOB TPYJOBOTO KOJJICKTHBA U MPHUTIIAIICHHBIX
JTHLL,

- pelIeHHE.

6.3. IIporokoisl HOAMMCHIBAIOTCA NpecenarenaeM u cekperapemM OO61ero coopanusi.
6.4. Hymepanus mpOTOKOJIOB BEIETCS OT Havyaja KaJleHAapHOTO Tro/a.

6.5. Kuura npotokonoB OOmero coOpaHusi HyMepyeTcs IOCTPaHMYHO, MPOIIHYPOBBIBACTCH,
CKpEIUIIeTCs MOAIMUCHIO U TIEYaThIO0 YUPEXKICHUS.

6.6. Kuwura nporokosnoB OOmiero cooOpanusi XpaHUTCs B Jelax YUPEXKJICHHUS U MepelaeTcs Mo aKTy
(pu cMeHe pyKOBOAMTEIS, TIepejaue B apXuB).

7. 3akiounTeNbHbIE MOJI0KEHUSA

7.1. W3meHeHus wu JOIIOJIHCHHA B HACTOAIICC IIOJOXCHHEC BHOCATCA OGH.[I/IM CO6paHI/ICM n
IMPUHHUMAIOTCA Ha €T0 3aCCIaHUN.

7.2. TlonoxxeHue AEUCTBYET 10 MPUHATHS HOBOTO MOJIOKEHUS, yTBep K AeHHoro Ha O01ieM coOpaHun
TPYAOBOTO KOJIJIEKTHBA B YCTAHOBJIECHHOM IOPSIKE.



